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Sigmar Client Visit Checklist
To be completed after every visit. Attach to Arithon and email to Jamie.

	Client
	

	Contact Meeting:
	

	Date:
	


	Location:  
	

	Directions:
	


	Company Structure (trading/ holding/ Co no.)

	


	Headcount:
	

	HR Team/ Hiring Managers:
	

	Reporting Structure:
	


	Other Agency relationships: (Perm/ temp/ contract):

	


	Recruitment Process:

	


	Rate & probation agreed

	Perm
	

	Contract
	

	Temp
	

	Probation
	


	Payment terms agreed:

	


	Recent Developments: 

	


	About the Company

	


	Preferred candidate Background: 

	


	Requested Account Manager Structure: 

	Department
	Consultant

	Account Director
	

	
	

	
	

	
	

	
	

	
	


	Next update: 

	


